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Take time to track your career progress and prepare for your job search by building a simple resume. Delete the header above and cut and paste your information over the content below.





�MACROBUTTON DoFieldClick [Street Address, City, ST  ZIP Code]� �MACROBUTTON DoFieldClick [phone]� �MACROBUTTON DoFieldClick [e-mail]�


�
�
�MACROBUTTON DoFieldClick [Your Name]�





�
�
Objective�
�MACROBUTTON DoFieldClick [Briefly describe your career goal or ideal job.]�


�
�
Education�
� MACROBUTTON  DoFieldClick [Date] �


�
�MACROBUTTON DoFieldClick [School Name]��
�MACROBUTTON DoFieldClick [City, ST]��
�
�
[Degree obtained or to be obtained]


Honors


� MACROBUTTON  DoFieldClick �[List honor here]� DOCVARIABLE  "List honor here"  \* MERGEFORMAT �


[List honor here]�
�
Experience�
� MACROBUTTON  DoFieldClick [Date] ��
�MACROBUTTON DoFieldClick [Company Name]��
�MACROBUTTON DoFieldClick [City, ST]��
�
�
�MACROBUTTON DoFieldClick [Job Title]�


�MACROBUTTON DoFieldClick [Job responsibility/achievement]�


�MACROBUTTON DoFieldClick [Job responsibility/achievement]�


�MACROBUTTON DoFieldClick [Job responsibility/achievement]��
�
�
� MACROBUTTON  DoFieldClick [Date] ��
�MACROBUTTON DoFieldClick [Company Name]��
�MACROBUTTON DoFieldClick [City, ST]��
�
�
�MACROBUTTON DoFieldClick [Job Title]�


�MACROBUTTON DoFieldClick [Job responsibility/achievement]�


�MACROBUTTON DoFieldClick [Job responsibility/achievement]�


�MACROBUTTON DoFieldClick [Job responsibility/achievement]��
�
�
� MACROBUTTON  DoFieldClick [Date] ��
�MACROBUTTON DoFieldClick [Company Name]��
�MACROBUTTON DoFieldClick [City, ST]��
�
�
�MACROBUTTON DoFieldClick [Job Title]�


�MACROBUTTON DoFieldClick [Job responsibility/achievement]�


�MACROBUTTON DoFieldClick [Job responsibility/achievement]�


�MACROBUTTON DoFieldClick [Job responsibility/achievement]�


�
�
Skills�
� MACROBUTTON  DoFieldClick �Briefly list skill related to the type of job you want.


Briefly list skill related to the type of job you want.


Briefly list skill related to the type of job you want.�
�
Interests�
 


Briefly list interests related to type of job you want.�
�
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